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Archive- is a centre of historical memorials and one of the main state
means which preserves historical and cultural heritage, fulfills social, legal,
political, scientific and moral needs of the society. Among other archives,
the areas of activities of the branch of Notary Chamber «Private notarial
archive» include storage of the notary documents of private notaries, assur-
ance of the preservation of documents, their usage in the interests of the
country, society and people, maintenance of documents’ register, provi-
sion of information support for organizations and citizens, carrying out
methodical works with private notaries in respect of archiving and docu-
mentation, development of methodological materials for private notaries.

Key words: Archive, State archive fund, Private notarial archive, docu-
ments, files’ nomenclature.

MyparaT — XaAbIKTbIH, TapuXxu eCcKepTKilUTepiHiH, OpTaAblFbl X8He
YATBIMbI3AbIH, TAPUXU-MBAEHN MYpPacbiH CaKTayAarbl >Ky3ere acblpaTtbiH,
KOFaMHbIH, 9AeYMETTIK-KYKbIKTbIK, CasiCu, FbIAbIMM XX8HE pyXaHU KaxKeT-
TIAITIH KaHaFaTTaHABIPATbIH MEMAEKETTIK Herisri HblluaHAApbIHbIH, Oi-
pi 60AbIN Tabbiraabl. ©3re MyparaTtTap CUSKTbl AcCTaHa KaAaCblHbIH,
HoTtapuatTtbik, nasatacbl «Keke HOTapuatTblk, MyparaT» (DUAMAABI-
HbIH >KYMbIC icTey 6aFbITTapblHbIH ilIiHAE >XeKelle HOTapUyCTapblHbiH,
HOTapUaAAbl KY>KaTTapblH CakTayFa KabblAAQY, KyXKaTTapAblH CaKTaAybIH
KaMTamachbI3 eTy, OAapAbl MEMAEKET, KOFaM >KoHe aszamaTtTap MyAAeciHe
can KOAAAHY, KY>KaTTapAblH ecebiH Xypri3y, YIMbIMAAP MeH a3amMaTTapAbl
aKmapaTTbIK, KAMTaMachl3 eTy, MypaFaTTaHy MeH Ky>aTTaHy caAacbl 60-
MbIHLLIA >KeKellle HOTapuycTapFa aAiCTEMEAIK XXYMbICTAp XYPri3y, »keke-
LLIe HOTApMYCTap YLUIH apHarbl 8AICTEMEAIK KypaAAap 83ipAey MiHAeTTe-
piH >y3ere acbIpy.

Tyiiin ce3aep: Myparat, YATTbIK MyparaT KOpbl, >KeKe HOTapuaTTbIK,
MyparaT, Ky>kaTTap, icTep HOMEeHKAATypachbl.

ApPXMB — 3TO LIEHTP MCTOPUYECKMX MaMATHMKOB HapoAa M OAHO M3
OCHOBHbIX FOCYAQPCTBEHHbIX CMOCOBOB, COXPAHSIOLUMX UCTOPUKO-KYAb-
TYpHOEe HacAeAMe Haumu, o6ecredmBatoLLMX COLMAAbHO-TIPABOBbIE, MOAU-
TUYECKMEe, HayuHble 1 AyXOBHble NoTpebHocTM obuiectBa. Cpeamn nNpoumx
APXMBOB, HAaMPABAEHUSIMN AEITEABHOCTM (DMAMAAa «HaCTHbINM HOTapuaAb-
Hbli apXx1B» HoTapraAbHOM NaAaTbl ropoaa ACTaHbl SBASIOTCS XpaHeHWe
AOKYMEHTOB YaCTHbIX HOTapUyCOB, o6ecreveHmne CoxpaHeHms AOKYMEH-
TOB, UX UCMOAb30BaHME B MHTEPECAX FOCYAAPCTBA, 00LIEeCTBa U FPaXkAaH,
BEAEHME peecTpa AOKYMEHTOB, MH(OPMALMOHHOe obecreveHne opra-
HM3aLMIA 1 rpaXkAaH, MPOBEAEHUE METOAOAOTMYECKMX PabOoT Mo apX1BM-
POBaHMIO U AOKYMEHTAAMCTUKE, MOAFOTOBKA CreLMaAbHbIX METOAMYEC-
KMX MaTeEPUAAOB AAS YaCTHbIX HOTAPWYCOB.

KaloueBble caoBa: ApxuB, [0CcyaapCTBEHHDBINM apXMBHBI (hOHA, YacT-
HbIi HOTAPUAABHbIA aQpXMB, AOKYMEHTbI, HOMEHKAQTypa A€EA.
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Archive —is a centre of historical memorials and one of the main
state means which preserves historical and cultural heritage, fulfills
social, legal, political, scientific and moral needs of the society. Ar-
chive-keeping is an inalienable part of science, culture and execu-
tive personnel. The important documents related to historic events
of various periods, political, social and economical directions of the
society are kept in archives.

Today we have over 250 different archives in our country. Their
functions include the supplementation of National archive fund of
the Republic of Kazakhstan with documents, assurance of their safe-
keeping and maintaining the state register of documents, provision
of the information for state bodies, organizations and citizens, usage
and publication of documents, development of information retrieval
system, execution of methodical works in respect of archiving and
documentation, as well as generation of methodological materials
for internal use of organizations. Moreover, the areas of activities
of the branch of Notary Chamber «Private notarial archive» are as
following:

1) To store the notary documents of private notaries of Astana
city;

2) To ensure the preservation of documents, to use them in the
interests of the country, society and people;

3) To maintain register documents, to provide information
support for organizations and citizens, to conduct methodical works
with private notaries in respect of archiving and documentation, to
develop methodological materials for private notaries.

According to article 5 paragraph 2 subparagraph 2 of the Law of
the Republic of Kazakhstan «On National archive fund and archives»
private archives are sources of replenishment of National archive
fund. Based on article 11 paragraph 3 of this Law legal entities and
individuals create departmental and private archives in order to
collect, store and use documents of National archive fund [3].

It is a duty of the country which is aspired to civilization to save
the memorable documents. Private notaries of Astana city felt the
necessity of such system for society and citizens.

On the instructions of President N.A.Nazarbayev and under the
supervision of Ministry of Justice of the Republic of Kazakhstan and
Justice department of Astana city in pursuance of article 29-1 of the
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Law of Republic of Kazakhstan «On notariat» on
November 11, 2011 under the minutes #2 of General
meeting of Astana city notaries the Rule on branch
of Astana city Notary Chamber «Private notarial
archive» was approved, and on November 21, 2011
it was legally registered in Justice department of
Astana city.

According to article 4 paragraph 3 of the Law of
RoK «On notariat» documents of state notaries must
be submitted to state archives in ways prescribed by
legislation of the Republic of Kazakhstan [1]. Also,
documents of private notaries must be submitted to
private notary archives.

Currently, under the agreement with estimation
committee of files’ nomenclature for 2014-2018,
the explanation sessions for newcomers of Notary
Chamber are conducted.

For the purposes of accuracy of files management
of private notaries’ work the nomenclature for each
private notary is made. The files’ nomenclature
is a base for grouping the documents into cases,
systemizing and registering the cases, preparing
lists for permanent and temporary storage and
determining a period of storage, likewise registering
cases in temporary storage.

The files” nomenclature of private notaries
conforms with the estimation committee of private
notaries’ archive, the city estimation and inspection
committee of State archive, where documents are
submitted to permanent storage and is approved
by notary himself. Considering the absence of
significant changes in duties and structure of Notary
Chamber, the files’ nomenclature should be agreed
with state archive institutions at least once in 5 years
terms.

The files” nomenclature is printed in required
quantity. One copy of the approved nomenclature
should be stored in state archive.

Every private notary has files’ nomenclature.
The files’ nomenclature should consist of all cases,
registers, books and journals. The files’ nomenclature
is defined at the end of the year and introduced into
use starting from January 1 of the next year. The
files’ nomenclature shall have reserve numbers as
new cases may be added in current year. At the year-
end the closing entry is made to files’ nomenclature,
it contains numbers of registered cases.

A performer should form the executed
documents into cases in accordance with article 127
of the decree #1570 of Government of Republic of
Kazakhstan dated December 21, 2011 «On model
principles of preparation and maintenance of
documentation in state and non-state organizations»
and «Rule on notary files management» approved

by order #32 of Ministry of Justice of Republic of
Kazakhstan dated January 31, 2012. The formation
of cases beyond the nomenclature is forbidden [2].

As soon as all documents of a private notary are
executed they are grouped to cases according to a
nomenclature.

It is very important to save and to ensure the
usage of documents for future society. Moreover,
the archive personnel not only file documents, but
also check their physical and biological condition.
In case documents are stale or decays, restoring
works are performed.

As per article 11 paragraph 1 and article 13
paragraph 1 of the Law «On National archive fund
and archives» state-owned documents should be
temporary stored in departmental archives [3].
Afterwards, such documents shall be transferred for
constant storage in state archives.

The fund of private notarial archive is aimed to
benefit and for purposes of people.

Notarial record keeping is based on the «Rules
of notarial record keepingy, established by Ministry
of Justice of the Republic of Kazakhstan with
the approval of the state body of the Republic
of Kazakhstan on management of archives and
documentation. Territorial justice departments
and notary chambers control the compliance with
the rules’ requirements. State notaries’ documents
should be submitted to the state notary archives in
the way, prescribed by legislation of the Republic
of Kazakhstan. Private notaries’ documents should
also be submitted to the private notary archives in
the way, prescribed by legislation of the Republic
of Kazakhstan.

Notary has the seal, which bear his/her full name
and the name of the state notary office (the state
notary’s stamp) or the number and the date of issuance
(the private notary’s stamp), the national symbol of
the Republic of Kazakhstan. In addition, notaries,
regardless if they are state or private, have the stamp
with authorizing notes and letterheads. The seal of
the notary’s stamp and signature samples are saved
at Ministry of Justice of the Republic of Kazakhstan,
territorial justice departments and notary chambers.
The organization of production of a stamp for notary
actions and its transfer to the notary is carried out
by territorial justice departments. Production of
private notaries’ stamps are paid by themselves, and
production of state notaries’ stamps are paid by state
budget. Territorial justice departments and notary
chambers should take measures for notary’s stamp
destruction and recall of the license, transfer of the
notary’s documents to the other notary or private
notary archive, in case of license annulment.
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The direct functions of the notary include:
to perform notary actions, specified by the «Law
on notary» and other regulatory acts of the
Republic of Kazakhstan; to explain to people their
rights and obligations, to notify regarding the
consequences of notary actions, in order to avoid
the damage, which could be caused by ignorance
of the law; to keep confidentiality in relation to
the data, know as a result of his/her professional
practice; to refuse to carry out notarial activity
that contravenes Kazakh legislation; comply
with professional ethics; submit information on
fulfilment of notarial action, other documents, and
where necessary personal explanations, including
issues of noncompliance with the requirements of
professional ethics in the event of complaints about
their action to judicial authorities and/or the notary
chambers; transfer documents to another notary
in the event of suspension of license, according
to the procedure provided for by the rules

concerning «Rules of notarial record keeping»;
send all notarial documents in place to the private
notary archive in the event of license termination;
provide information on change of surname, name,
patronymic name and location of office to the
territorial justice department within one month.

In accordance with legislation, notaries in
our country may be private or state. It should be
mentioned private and state notaries have equal
rights and responsibilities when carrying out notarial
activity. Documents formulated by them have equal
legal force.

Therefore, obligations regarding the document
keeping and submitting documents to the
specialized notary archives are the same for both
state and private notaries, without any exceptions.
We assume that the role of the notary archives is
enormous and meaningful, as it provides possibility
for the notarial insititute to protect rights and legal
interests of people.
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